Position:
Quality Assurance Associate 
Company:
Alta Analytical laboratories dba. Intertek group http://www.altalab.com/
Contact:
Jim Weese (Sr. Quality Assurance Associate) jim.weese@intertek.com
Responsibilities:

1. Become intimately familiar with company SOPs, FDA GLPs, OECD GLPs and other appropriate guidelines and regulations.  Also be familiar with any sponsor SOPs that may apply to study.
2. Determine that no deviations from approved protocols or standard operating procedures were made without prior authorization and documentation.
3. Implementation of GLP-related policies and SOPs, as required.

4. Assure compliance with GLP regulations and company procedures (SOPs and Bioanalytical Procedures (BPs)).

5. Review validation and project data for compliance to SOPs and BPs.

6. Submit to management periodic written reports of each study, noting any problems or corrective actions taken.

7. Assist with initiating SOP revisions. Perform SOP revision training, when necessary.

8. Assist with performing study phase (in-life) inspections to ensure compliance and integrity of the study.

9. Assist with maintaining training records of all employees.

10. Assist with performing facility inspections to ensure laboratory maintains compliance.
11. Support all other QA functions as required.
